APPENDIX 1 TO CHAPTER 4. Training Event Report.

YOUR LETTER HEAD

YOUR OFFICE SYMBOL DATE

MEMORANDUM THRU

Rater's Address

Senior Rater Address

FOR Headquarters, Department of the Army, Office of the Deputy Chief of Staff for

Operations, G-35, ATTN: G35-F (program manager), Washington, DC 20310-0400

SUBJECT: Foreign Area Officer (FAO) Training Event Report (ICT) for Event-X for

Major John Doe.

1.  References:

2. Objectives. What did you hope to gain from this event? What objectives from your POI did you plan to work on during this event?

3. Preparation. Provide an overview on what kind of advance preparation you did for this event in both the academic (research, reading, language/dialect review) and administrative arenas (contacting the DAO or a FAO in-country trainee, setting up appointments, country clearance or visa requirements, how you made lodging and travel reservations/plans, etc. Include an idea of the timing required to prepare for this event.

4.  Itinerary. Give a detailed itinerary of the event using the table format below.  Include travel method and travel time, meetings attended, civilian and military sites or persons visited. 

Example:
	Date
	Event/Activity
	Location

	10 JUN 04
	Travel by car- 7  hours
	From Paris, FR  to Stuttgart, GE

	11 JUN 04-12 JUN 04
	Visited European Command Headquarters. Received the EUCOM command brief.  Had office calls with the directors and division chiefs  in  J-4 and J-5 and with the Political Advisor to the EUCOM Commander.
	Patch Barracks, GE


5. Training Executed/Analysis.

a.  Competency Title. 

 
(1)  For each competency, discuss what you did and what you learned

during this event. You may not have or need to cover all competencies; if so, skip that

sub-paragraph.



(2) For each competency provide an analysis of an applicable aspect of the training event.  Examples: (a) an assessment of a unit in an exercise, (b) impact on the country-x foreign For each competency policy on economic development, (c) ethnic dynamics during an election where you acted as an observer, or (4) an assessment of the country visited.


b.  Competency Title



(1)



(2)

6. Lessons-learned. Provide a recommendation concerning this event for future FAOs.

Provide practical guidance and suggestions concerning this event or traveling in this

country.

7. Contact Information. Provide telephone numbers, email addresses, etc for any contacts. This could include defense attaches, security assistance officers, Department of State contacts, hotel/airline/travel contacts, etc. Basically, include any person or office that another FAO might have to contact.






Signature block

Enclosures:

Graphics, maps, or pictures

